
CONTENTS and ADDITIONAL INSTRUCTIONS 
 
 
1. Required Documents Checklist (one page):  leave this form blank but include it in 
the package. 
 
2. Visitor's Information Sheet for Income & Travel (one page):  fill this out 
completely. 
 
3. New York University Alien Information Collection Form (two pages):  fill this 
out completely. 
 
4. Application for IRS Individual Taxpayer Identification Number - Form W7 (one 
page plus three instruction pages).  Only complete this form if you do not have a Social 
Security Number (SSN) or Individual Taxpayer Identification Number (ITIN).  If you 
already have a SSN or ITIN, then do not include it in the package. 
 
5. Certificate of Foreign Status of Beneficial Owner for United States Tax 
Withholding - W-8BEN (one page):  fill this out completely. 
 
6. Exemption From Withholding on Compensation for Independent (and Certain 
Dependent) Personal Services of a Nonresident Alien - Form 8233:  fill this out 
completely. 
 
 



REQUIRED DOCUMENTS CHECKLIST
Tax Treatment of Payments to Nonresident Aliens  

Processed Through Accounts Payable 

(Revised November 2003) 

Please follow the directions appropriate to your tax category. Refer to Tax Guideline #3 (Tax Guidelines on Payments to 
Nonresident Aliens Processed Through Accounts Payable) for more information on or detailed explanation of 

requirements. This Guide, the IRS and NYU forms indicated here, and the instructions on how to complete the forms 
are available on the Controller’s Division Web site (www.nyu.edu/cdv). If you need assistance, call (212) 998-2961. 

IF YOU ARE A PERMANENT RESIDENT/IMMIGRANT/RESIDENT ALIEN:

Submit the following documents to the Nonresident Alien Tax Specialist, 726 Broadway, 2nd Floor, New 
York, NY 10003: 

Required Documents Checklist 

Copy of “green-card” (If Permanent Resident Alien) 

Copy of visa or immigration document (If Immigrant or Resident Alien) 

IF YOU ARE A NONRESIDENT ALIEN AND YOU ARE NOT AN EMPLOYEE

Submit the following documents to the Nonresident Alien Tax Specialist at 726 Broadway, 2nd Floor, New 
York, NY  10003: 

Required Documents Checklist 

Visitor’s Information Sheet for Income and Travel 

Alien Information Collection Form 

Form W-7 (If you are applying for an Individual Taxpayer Identification Number) 

Form W-8BEN (If you are from a country that has a tax treaty with the U.S.) 

Form 8233 

Copy of visa stamp/sticker in passport 

Copy of Form I-94 (Small white card stapled in passport) 

      Copy of Form I-20 (if F-1 visaholder) or copy of Form DS-2019 (if J-1 visaholder) 
                                                                             



VISITOR’S INFORMATION SHEET FOR INCOME AND TRAVEL
This form will be used to determine validity of payments to visitors with B-1, WB, B-2, or WT Visa.

Please complete this form prior to your visit to New York University.

I. GENERAL INFORMATION
PROVIDE ALL INFORMATION NECESSARY.
YOU MUST HAVE A U.S. SOCIAL SECURITY NUMBER (OR A TAX IDENTIFICATION NUMBER) IN ORDER TO RECEIVE ANY PAYMENT.

Last or Family Name          First or Given Name        Middle Initial Country of Residence U.S. Social Security Number

   I     I     I–I     I    I–I    I    I    I     I
Street Address Telephone Number Fax Number

City State or Province Zip or Postal Code Country

II. VISA INFORMATION
PLEASE INDICATE THE IMMIGRATION DESIGNATION YOU INTEND TO ENTER THE UNITED STATES WITH ON THIS TRIP.

❑ B-2 or WT (Visa Waiver
Tourist classification)

Entering the U.S. on this Visa type will prohibit New York University from making any payments
or expense reimbursements to you, unless each criteria in III is satisfied.

❑ B-1 or WB (Visa Waiver
Business Classification)

Entering the U.S. on this Visa type will prohibit New York University from making any payments
to you other than the reimbursement if actual travel expenses, unless each requirement in part
III is satisfied.

III. PAYMENTS MADE TO B-1/B-2 VISA HOLDERS
ACKNOWLEDGEMENT OF INDIVIDUALS ON A B-1, B-2, WB, WT VISA OR THOSE WHO ARE EXEMPT FROM VISA REQUIREMENTS. CHECK ALL
THAT APPLY.
TO RECEIVE PAYMENT, IF YOU ARE UNDER B-1, B-2, WB OR  WT VISA, YOU MUST MEET ALL CONDITIONS

❑ The honorarium payment and/or expense reimbursement will relate to an academic activity.

❑ In the last six months, I have not accepted an honorarium or an expense reimbursement from more than six institutions of
higher education and/or research institutions within the United States of America.

❑ My activity at New York University will be for 9 days or less.

IV. CERTIFICATION/SIGNATURE

I hereby certify, under penalties of perjury, that all the above information is true and correct:

Signature: _________________________________________________________                          Date: _____________________



THIS FORM IS FOR THE EXCLUSIVE USE OF NEW YORK UNIVERSITY AND MAY NOT BE DISCLOSED OR DISTRIBUTED TO OUTSIDE PARTIES.

*This form must be attached to expense reports for non-U.S. citizens  8/1/97

New York University
Alien Information Collection Form

The information requested below is strictly confidential and will be used for tax withholding and reporting purposes only.  This information
will allow the University to determine your U.S. residency for tax purposes and is not associated with immigration or visa classification.  All
questions regarding IRS reporting and withholding rules should be directed to the Nonresident Alien Tax Specialist at (212) 998-2982 (x82982).

PLEASE COMPLETE ALL APPLICABLE QUESTIONS

A.  PERSONAL INFORMATION
NAME (Last or Family)            First or Personal    Middle COUNTRY OF CITIZENSHIP SOCIAL SECURITY /INDIVIDUAL

TAXPAYER IDENTIFICATION NUMBER

U.S. ADDRESS (Street) ADDRESS IN HOME COUNTRY (Street)

CITY                                                    STATE                       ZIP CODE CITY                                              COUNTRY                             POSTAL CODE

PHONE NUMBER (Home)               (Work) UNIVERSITY DEPARTMENT                                       (Phone)

UNIVERSITY STATUS (check all that apply)

Employee       Full-Time Student        Non-Employee/Visitor

PASSPORT NUMBER VISA NUMBER
                                                                                        (use red number on visa)

B.  DEFINITIONS
Because some of the language on this form may be confusing, before you begin to complete the questions below, please read the following definitions:

CALENDAR YEAR:  For U.S. tax purposes, a person is considered to be in the U.S. for a “calendar year” if he or she is present during one or more days between the
period of January 1 - December 31.  For example, if you are present in the U.S. from December 15-31, you are in the U.S. for one full calendar year, even though you
are only here for 17 days.
ORIGINAL DATE OF ENTRY TO THE U.S.:  You  may enter and leave the U.S. many times during the period of your study or research in the U.S. (for vacation,
holidays or summer break.)  The original date of entry to the U.S. in your current visa status is the first date that you arrived in the U.S. to begin your study, teaching,
research, etc., not the last date that you entered the U.S.
VISA STATUS:  When completing this form, all questions concerning “visa status” refer to the category of visa that you currently hold.  Your “visa status” is marked
on the visa stamp/sticker in your passport and/or on your Form I-94 (see below).  For example, if you are a student, your visa status may be F-1 or J-1.
FORM I-20:  A Form I-20 is a white form which is sent to all F-1 students by New York University or other sponsoring organization; it lists the details of your
program of study in the U.S.
FORM IAP-66:  A Form IAP-66 is a pink form which is given to all J-1 visaholders by New York University; it lists the details of your program in the U.S.  There
are several categories of J-1 visas that are issued; the category of your J-1 visa is stated in section 4 of the Form IAP-66.  For example, section 4 of the Form IAP-66
will state whether you are a J-1 student, J-1 professor, J-1 research scholar, etc.
FORM I-94:  A Form I-94 is your Arrival/Departure card (the small white card stapled in your passport).  The date written on this card is the date on which your
permission to stay in the U.S. expires; if “D/S” is written on your card, use the expiration or completion date found on your Form I-20 or IAP-66.

C.  CURRENT IMMIGRATION CATEGORY

My current visa type is: (Mark only one box)
Original date of entry to U.S. on current visa status:

Permanent Resident/Immigrant (Complete Sections E and F; do not complete Sections C or D) When does your permission to stay in the U.S. expire?
(see I-20)

   F-1 Student    H-1B Employee

J-1 Student     B-1 Visitor

   J-1 Professor or Research Scholar                   Other:_______________________

Have you ever been in the U.S. prior to your visit to New
York University?  If yes,

When ______________________     Visa  _____________

When ______________________     Visa  _____________

Sponsoring Institution: When ______________________     Visa  _____________

Estimated date of departure from the U.S.:

Have you attended or are you currently attending another U.S. educational institution?  If yes, please provide the following information:

Name of Institution:                                  Period of Attendance:

PLEASE COMPLETE THE REVERSE SIDE OF THIS FORM



THIS FORM IS FOR THE EXCLUSIVE USE OF NEW YORK UNIVERSITY AND MAY NOT BE DISCLOSED OR DISTRIBUTED TO OUTSIDE PARTIES.

D.  RESIDENT ALIEN/NONRESIDENT ALIEN DETERMINATION

STEP 1
I am a STUDENT on an F-1 or J-1 visa AND I have been in the U.S. as a student for a total of five or fewer calendar years.

I am a PROFESSOR or RESEARCH SCHOLAR on a J-1 visa AND I have been in the U.S. as a Professor or Research Scholar for a total of
two or fewer of the past six calendar years.

If you marked either box, you are a NONRESIDENT ALIEN for tax purposes.  Complete Sections E and F, do not complete Step 2.

If you did not mark either box above, complete STEP 2

STEP 2

SUBSTANTIAL
PRESENCE

TEST

Step 2 involves a calculation of the number of days that you have been physically present in the U.S.  For purposes of this calculation,
DO NOT include in your calculation any days that you are or were present in the U.S. as:

• A Student, or dependent of a Student, on an F or J category visa (during the first five calendar years that you are/were present in the U.S.)
• A Professor or Research Scholar or dependent of a Professor or Research Scholar on a J category visa (during the first two calendar years

of the past six calendar years that you are/were present in the U.S.)

Example:  If you arrived in the U.S. for the first time on August 15, 1999, as a J-1 research scholar and you have been in the U.S. since that date,
do not include in your calculation the days that you are or were present in the U.S. for the first two calendar years (1999 and 2000).
For this example, you would begin to count the number of days present in the U.S. from January 1, 2001, until the present.

Example:  If you arrived in the U.S. for the first time on September 1, 1998, as an F-1 student and you have been in the U.S. since that date, do
not include in your calculation the days that you are or were present in the U.S. for the first five calendar years (1998, 1999, 2000,
2001 and 2002.)  For this example, you would begin to count the number of days present in the U.S. from January 1,  2003 until the
present.

Note:  If you have no days in a calendar year to include in your calculations, enter a “0” (zero) on the line for “Number of Days in U.S.”

NUMBER OF     CALCULATION FOR
  YEAR DAYS IN U.S. SUBSTANTIAL PRESENCE

Current Year _________ __________      X 1 = ________________________

1st Preceding Year _________ __________      X 1 /3 = ________________________

2nd Preceding Year _________ __________      X 1/6 = ________________________

TOTAL_________________________
As of the date you completed this form --

If the Total is less than 183; you are a NONRESIDENT ALIEN for tax purposes.
If the Total is equal to or greater than 183; you are a RESIDENT ALIEN for tax purposes.

E.  SUMMARY OF RESIDENCY STATUS FOR U.S. TAX PURPOSES

I certify that I am a lawful PERMANENT RESIDENT or IMMIGRANT ALIEN.

I certify that I am a RESIDENT ALIEN for tax purposes.

I certify that I am a NONRESIDENT ALIEN for tax purposes.  Failure to complete any required additional forms will result in the automatic withholding of
tax at the maximum rates.

F.  CERTIFICATION

I declare under penalties of perjury that the information provided above is true and correct.  If I receive an extension of my visa status or if my visa/immigration status
changes, I will notify the Nonresident Alien Tax Specialist at (212) 998-2982 (x82982).

                                                                                                                                                                                                                                   
SIGNATURE DATE

FOR TAX DEPARTMENT USE ONLY
Residency Status Residency Status

 Change Date
Tax Rate Tax Treaty

Expiration Date
Dollar Limit FICA Expiration

Date
Approval/Date



Form W-7
(Rev. December 17, 2003)
Department of the Treasury
Internal Revenue Service

Application for IRS Individual
Taxpayer Identification Number

� For use by individuals who are not U.S. citizens or permanent residents.

OMB No. 1545-1483

● Do not submit this form if you have, or are eligible to obtain, a U.S. social security number (SSN).

Before you begin:

● Getting an ITIN does not change your immigration status or your right to work in the United States
and does not make you eligible for the earned income credit.

Name
1a First name Middle name Last name

Name at birth if
different �

1b First name Middle name Last name

Applicant’s
foreign
address

Street address, apartment number, or rural route number. Do not use a P.O. box number.

City or town, state or province, and country. Include ZIP code or postal code where appropriate.

Mailing address
(if different from
above)

Street address, apartment number, or rural route number. If you have a P.O. box, see page 4.

City or town, state or province, and country. Include ZIP code or postal code where appropriate.

Birth
information

Date of birth (month, day, year)

/ /

Country of birth Male
Female

Other
information

6a Country(ies) of citizenship 6b Foreign tax I.D. number (if any)

FOR IRS USE ONLY

6d Identification document(s) submitted (see instructions)

Type of U.S. visa (if any), number, and expiration date

6e Have you previously received a U.S. temporary Taxpayer Identification Number (TIN) or Employer Identification Number (EIN)?

Yes. Complete line 6f. If you need more space, list on a sheet and attach to this form (see instructions).
No/Do not know. Skip line 6f.

Under penalties of perjury, I (applicant/delegate/acceptance agent) declare that I have examined this application, including
accompanying documentation and statements, and to the best of my knowledge and belief, it is true, correct, and complete. I
authorize the IRS to disclose to my acceptance agent returns or return information necessary to resolve matters regarding the
assignment of my IRS individual taxpayer identification number (ITIN), including any previously assigned taxpayer identifying number.

Sign
Here

Signature of applicant (if delegate, see instructions) Date (month, day, year)

/ /

Phone number

Name of delegate, if applicable (type or print) Delegate’s relationship
to applicant

Parent Court-appointed guardian

Acceptance
Agent’s
Use ONLY

Signature

For Paperwork Reduction Act Notice, see page 4. Cat. No. 10229L Form W-7 (Rev. 12-17-2003)

�
�
�

�

Passport

(see instructions)

� See instructions.

6f

Keep a copy of
this form for your
records.

Reason you are submitting Form W-7. Read the instructions for the box you check. Caution: If you check box b,
c, d, e, or g, you must file a tax return with Form W-7 unless you meet one of the exceptions (see instructions).

Dependent of U.S. citizen/resident alien
Spouse of U.S. citizen/resident alien

U.S. resident alien (based on days present in the United States) filing a U.S. tax return and not eligible for an SSN
Nonresident alien filing a U.S. tax return and not eligible for an SSN

� Enter name and SSN/ITIN of U.S. citizen/resident alien (see instructions) �

b
c
d
e

(see instructions)

City and state or province (optional)

6c

Driver’s license/State I.D. USCIS documentation Other

EIN

Nonresident alien required to obtain ITIN to claim tax treaty benefita

Phone ( )

Power of Attorney

An IRS individual taxpayer identification number (ITIN) is for Federal tax purposes only.

Nonresident alien student, professor, or researcher filing a U.S. tax return and not eligible for an SSNf

6g Name of college/university or/company (see instructions)
City and State Length of stay

Dependent/spouse of a nonresident alien visa holderg

Other (see instructions)  � 

Additional information for a and f: Enter treaty country � and treaty article number � 

h

Entry date in U.S. / /

( )

No.: Exp. date: / /

2

3

4 5

Issued by:

Enter: TIN or EIN � and
Name under which it was issued �

Fax ( )

Date (month, day, year)

/ /

Name and title (type or print)� Name of company



Form W-7 (Rev. 12-17-2003) Page 2

General Instructions
Purpose of Form
Use Form W-7 to apply for an IRS individual
taxpayer identification number (ITIN). An ITIN
is a nine-digit number issued by the U.S.
Internal Revenue Service (IRS) to individuals
who are required for U.S. tax purposes to
have a U.S. taxpayer identification number
but who do not have, and are not eligible to
obtain, a social security number (SSN).

Who Must Apply
Any individual who is not eligible to obtain
an SSN but who must furnish a taxpayer
identification number must apply for an ITIN
on Form W-7. Examples are:

● An alien individual eligible to be claimed as
a dependent on a U.S. tax return but who is
not eligible to obtain an SSN. To determine if
an alien individual is eligible to be claimed as
a dependent on a U.S. tax return, see Pub.
501, Exemptions, Standard Deduction, and
Filing Information, and Pub. 519.

● An alien spouse claimed as an exemption
on a U.S. tax return who is not eligible to
obtain an SSN.

● A U.S. resident alien (based on the
substantial presence test) who files a U.S. tax
return but who is not eligible for an SSN. For
information about the substantial presence
test, see Pub. 519, U.S. Tax Guide for Aliens.

Additional Information
Publications. For details on resident and
nonresident alien status, see Pub. 519.

For details on individuals who can be
claimed as dependents and on obtaining an
SSN for a dependent, see Pub. 501.

● A nonresident alien individual not eligible
for an SSN who is required to file a U.S. tax
return or who is filing a U.S. tax return only to
claim a refund.
● A nonresident alien individual not eligible
for an SSN who elects to file a joint U.S. tax
return with a spouse who is a U.S. citizen or
resident.

How To Apply

These publications are available free from
the IRS. To order the publications, call
1-800-TAX-FORM (1-800-829-3676) if you are
in the United States. If you have a foreign
address, write to:

You can also get these publications on the
IRS website at www.irs.gov.
Telephone help. If, after reading these
instructions and our free publications, you are
not sure how to complete your application or
have additional questions, you may call for
assistance:

Eastern Area Distribution Center
P.O. Box 85074
Richmond, VA 23261-5074

The ITIN is for Federal tax purposes only.
It does not entitle you to social security
benefits and does not change your
immigration status or your right to work in the
United States. Also, individuals filing tax
returns using an ITIN are not eligible for the
earned income credit (EIC). For details on eligibility for the earned

income credit, see Pub. 596, Earned Income
Credit.

● Inside the United States: 1-800-829-1040.
Normal hours of operation are Monday
through Friday from 7:00 a.m. to 10:00 p.m.
local time. Assistance provided to callers from
Alaska and Hawaii will be based on the hours
of operation in the Pacific time zone.
● Outside the United States: You may contact
any of our overseas offices in Berlin, London,
Paris, Rome, or Tokyo.

Your application must include all of the
following.
● Your completed Form W-7.

● National identification card (must show
photo, name, current address, date of birth,
and expiration date).

You can submit copies of original
documents. However, such documents must
be:
● Certified by the issuing agency or official
custodian of the original record or

● The original documents, or certified or
notarized copies of documents, that
substantiate the information provided on the
Form W-7. The supporting documentation
must be consistent with the applicant’s
information provided on Form W-7. For
example, the name, date of birth, and country
of citizenship must be the same as on lines
1a, 4, and 6a of the Form W-7.

● U.S. driver’s license.

● U.S. Citizenship and Immigration Services
(USCIS) photo identification.
● Medical records (dependents only).

● U.S. military identification card.

● School records (dependents and/or
students only).

● Foreign voter’s registration card.

● Notarized by a U.S. notary public legally
authorized within his or her local jurisdiction
to certify that the document is a true copy of
the original. To do this, the notary must see
the valid, unaltered original document and
verify that the copy conforms to the original.
U.S. notaries public are available at U.S.
embassies and consulates worldwide. Foreign
notaries are acceptable as outlined by the
Hague Convention.

● Civil birth certificate.

● A nonresident alien individual eligible to
obtain the benefit of reduced withholding
under an income tax treaty. See Pub. 515,
Withholding of Tax on Nonresident Aliens and
Foreign Entities.

● A dependent/spouse of a nonresident alien
visa holder who is not eligible for an SSN.

● A nonresident alien student, professor, or
researcher who is required to file a U.S. tax
return but who is not eligible for an SSN.

ITIN not needed for Forms 4868, 2688,
1040-ES, or 1040-ES(NR). If you are filing an
application for an extension of time to file
using Form 4868 or Form 2688, or making an
estimated tax payment using Form 1040-ES
or Form 1040-ES(NR), do not file Form W-7
with these forms. Write “ITIN TO BE
REQUESTED” wherever your SSN or ITIN is
requested. An ITIN will be issued only after
you file a tax return and meet all other
requirements.

Important Changes
If you are a resident or nonresident alien
applying for an ITIN to file a tax return, you
now must attach your original, completed
return to Form W-7 to get the ITIN. See
Where To Apply on page 3 for information on
filing these forms.

● Your original, completed tax return(s) for
which the ITIN is needed. However, if one of

● Foreign driver’s license.

● Foreign military identification card.

● U.S. state identification card.

● Visa.

Original documents you submit will be
returned to you. You do not need to provide
a return envelope. Copies of documents will
not be returned. If your documents are not
returned within 60 days, you may call the IRS
(see Telephone help on this page).

Keep a copy of your application for your
records.

SSNs. Do not complete Form W-7 if you
have an SSN or you are eligible to obtain an
SSN. You are eligible for an SSN if you are a
U.S. citizen or if you have been admitted by
the United States for permanent residence or
U.S. employment.

If you have an application for an SSN
pending, do not file Form W-7. Complete
Form W-7 only if the Social Security
Administration (SSA) notifies you that an SSN
cannot be issued.

To obtain an SSN, see Form SS-5,
Application for a Social Security Card. To get
Form SS-5 or to find out if you are eligible to
obtain an SSN, contact an SSA office.

If you submit an original valid passport
(or a notarized or certified copy of a valid
passport), you do not need to submit any
other documents from the list below. If you
do not submit an original valid passport (or a
notarized or certified copy), you must provide
a combination of documents (at least two or
more) from the list below that are current and
that verify: (a) your identity, that is, contain
your name and a photograph, and (b) support
your claim of foreign status.

After your Form W-7 has been processed,
the IRS will assign an ITIN to the return and
process the return. The tax return will be
processed as if it were filed at the address
listed in the tax return instructions. Do not
send a copy of the return to any other IRS
office.

If you are not required to file a tax return or
if you fail to file a completed tax return with
your Form W-7, you will not be issued an
ITIN, unless one of the exceptions explained
under Specific Instructions on page 3
applies.

the exceptions on page 3 applies, include
instead the documents described under that
exception.

When To Apply
Complete and attach Form W-7 when you file
the tax return for which the ITIN is needed.
However, if you meet one of the exceptions
on page 3, complete and submit Form W-7
as soon as possible after you determine you
are covered by that exception.



Form W-7 (Rev. 12-17-2003) Page 3

d. Dependent of U.S. citizen/resident alien.
This is an individual who may be claimed as a
dependent on a U.S. tax return and is not
eligible to obtain an SSN.
e. Spouse of U.S. citizen/resident alien.
This category includes:

h. Other. If the reason for your ITIN request is
not described in a through g, check this box.
Describe in detail your reason for requesting
an ITIN and attach supporting documents. If
any of the following exceptions apply to you,
you will not need to attach a tax return to
your Form W-7. Check box h and write the
number of the exception that applies (for
example, “Exception 3”) on the line next to
box h.

● A nonresident alien electing to file a U.S.
tax return jointly with a spouse who is a U.S.
citizen or resident.

● A nonresident alien husband or wife who is
not filing a U.S. tax return (including a joint
return) and who is not eligible to obtain an
SSN but who, as a spouse, may be claimed
as an exemption.

f. Nonresident alien student, professor, or
researcher filing a U.S. tax return and not
eligible for an SSN. This is an individual who
has not abandoned his or her residence in a
foreign country and who is a bona fide
student, professor, or researcher coming
temporarily to the United States solely to
attend classes at a recognized institution of
education, teach, or perform research. If you
check this box, you must complete lines 6c
and 6g, provide your passport with a valid
visa, and check box h. On the lines next to
box h, enter the name of the foreign country
and the treaty article number that applies. If
Exception 2 applies, you must also write
“Exception 2” on the line next to box h and
attach the documents required under
Exception 2.
g. Dependent/spouse of a nonresident
alien visa holder. This is an individual who
may be claimed as a dependent or a spouse
on a U.S. tax return and who is unable, or not
eligible, to obtain an SSN and has entered
the United States with a nonresident visa
holder. For example, the primary visa holder
has a B-1 visa; the dependent or spouse has
a B-2 visa.

Specific Instructions
Use the following instructions to complete
Form W-7. If you are completing this form for
someone else, answer the questions as they
apply to that person.

Reason For Applying

b. Nonresident alien filing a U.S. tax return
and not eligible for an SSN. This category
includes:
● A nonresident alien who must file a U.S.
tax return to report income effectively or not
effectively connected with the conduct of a
trade or business in the United States.

c. U.S. resident alien (based on days
present in the United States) filing a U.S.
tax return and not eligible for an SSN. A
foreign individual living in the United States
who does not have permission to work from
the USCIS, and is thus ineligible for an SSN,
may still be required to file a U.S. tax return.
These individuals must check this box.

● A nonresident alien who is filing a U.S. tax
return only to obtain a refund.

a. Nonresident alien required to obtain ITIN
to claim tax treaty benefit. Certain
nonresident aliens must obtain an ITIN to
claim a tax treaty benefit even if they do not
have to file a U.S. tax return. If you check this
box to claim the benefits of a U.S. income tax
treaty with a foreign country, also check
box h. On the lines next to box h, write
“Exception 1” or “Exception 2,” whichever
applies, and the name of the foreign country
and treaty article number. Also attach the
documents required under whichever
exception applies.

Note: If you checked box b, c, d, e, or g, you
must file a completed tax return by attaching
it to Form W-7. You must do this even if the
ITIN is for a spouse or dependent. If you are
applying for more than one ITIN for the same
return (such as for a spouse or dependent),
attach all Forms W-7 to the same return.

Exception 1. Passive income—treaty
benefits (box a) or third party withholding
(box h). To obtain an ITIN under this
exception, you must include documentation
with the Form W-7 showing you own an asset
that generates income subject to information
reporting or withholding requirements.
Examples include:

Exception 2. Other income (wages,
salary, compensation)—treaty benefits
(box a) or foreign student receiving
scholarship or fellowship (box f).
Note: Applicants with a visa that is valid for
employment should first apply for an SSN
with the Social Security Administration (SSA).
You are not eligible for an ITIN if you are
eligible to obtain an SSN.

If you are a foreign scholar, professor or
researcher, or an individual receiving pay for
personal services, your Form W-7 will be
processed if you provide proof that your
application for an SSN (Form SS-5) was
rejected by the SSA and include a Form
8233, Exemption From Withholding on
Compensation for Independent (and Certain
Dependent) Personal Services of a
Nonresident Alien Individual.

If you are a nonresident alien visitor with
gaming winnings, your Form W-7 will be
processed if submitted through the
appropriate gaming official serving as an
acceptance agent.

● Evidence that you opened an account with
a financial institution and you have an
ownership interest in that account.
● For a partnership interest—the partnership
agreement together with the partnership’s EIN
or other evidence that the partnership is
conducting business in the United States.

Exception 3. Third party reporting—
mortgage interest (box h). Under the Internal
Revenue laws, most recipients of home
mortgage interest (lenders) report the amount
of interest they receive from a borrower to the
IRS and to the borrower. This reporting is
usually done on a Form 1098, Mortgage
Interest Statement. First time filers who
secure a home loan may seek an ITIN to
provide to their lender.

Exception 4. Disposition by foreign
person of U.S. real property interest
(box h). A withholding obligation is generally
imposed on the buyer or other transferee
(withholding agent) when a U.S. real property
interest is acquired from a foreign person.
This withholding serves to collect the tax that
may be owed by the foreign person. In some
instances, the foreign person may apply for a
withholding certificate to reduce or eliminate
withholding on the disposition of the real
property.

Information reporting and withholding
requirements apply to third parties (frequently
banks or other financial institutions), which
will request an ITIN from you to enable them
to file information reports required by law.
Examples of information reports are the
Form 1099-INT, Interest Income, or
Form 1042-S, Foreign Person’s U.S. Source
Income Subject to Withholding. You may
need an ITIN to complete the Form W-9 (for
residents) or in some cases a form in the W-8
series (for nonresidents). These forms are
kept by the third parties.

To obtain an ITIN under this exception, you
must include documentation with the Form
W-7 showing evidence of a home mortgage
loan. This documentation could include a loan
commitment letter from the financial
institution, a broker’s listing agreement, or
similar documentation.

If you are filing a tax return with this form,
attach Form W-7 to the front of your tax
return.

Where To Attach

Internal Revenue Service
Philadelphia Service Center
ITIN Unit
P.O. Box 447
Bensalem, PA 19020

Do not use the mailing address in
the instructions for your tax return.

Where To Apply

In person. You can apply for an ITIN by
bringing your completed forms and
documentation to any IRS Taxpayer
Assistance Center in the United States and
most IRS offices abroad. Before applying at
an IRS office abroad, find out if that office
accepts Form W-7 applications.

By mail. Mail Form W-7, your tax return (or
other documents required by an exception on
this page), and the documentation listed
under How To Apply on page 2 to:

Allow 4 to 6 weeks for the IRS to notify you
in writing of your ITIN. If you have not
received your ITIN or correspondence at the
end of the 6-week period, you may call the
IRS to find out the status of your application
(see Telephone help on page 2).

Through Acceptance Agent. You can also
apply through an acceptance agent
authorized by the IRS. To obtain a list of
agents, visit the IRS website at www.irs.gov.

You must check the box to indicate the
reason you are completing Form W-7. If more
than one box applies to you, check the box
that best explains your reason for submitting
Form W-7.
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Line 3. Enter your complete mailing address
if it is different from the address on line 2.
This is the address the IRS will use to return
your original documents and send written
notification of your ITIN.

Line 4. Enter your date of birth in
month/day/year format and your country of
birth. If available, provide the city and state or
province. You must identify the country in
which you were born. To be eligible for an
ITIN, your birth country must be recognized
as a foreign country by the U.S. Department
of State.

Note: If you no longer have a permanent
residence, due to your relocation to the
United States, enter the foreign country where
you last resided.

Note: If the U.S. Postal Service will not
deliver mail to your physical location, then
enter the U.S. Postal Service’s post office box
number for your mailing address. Contact
your local U.S. Post Office for more
information. Do not use a post office box
owned and operated by a private firm or
company.

Signature. Generally, Form W-7 must be
signed by the applicant. However, if the
applicant is a minor under 14 years of age, a
delegate (parent or court-appointed guardian)
should sign for him or her. Type or print the
delegate’s name in the space provided and
check the appropriate box that indicates his
or her relationship to the applicant. If the
delegate is signing as a court-appointed
guardian, attach a copy of the
court-appointment papers showing the legal
guardianship.

Line 6f. Enter in the space provided the
temporary TIN and/or EIN and the name
under which the number was issued. If you
have both a temporary TIN and an EIN,
attach a separate sheet listing both. You may
have been issued more than one temporary
TIN. If so, attach a separate sheet listing all
the temporary TINs you received.

Paperwork Reduction Act Notice. We ask
for the information on this form to carry out
the Internal Revenue laws of the United
States. You are required to give us the
information. We need it to ensure that you are
complying with these laws and to allow us to
figure and collect the right amount of tax.

The time needed to complete and file this
form will vary depending on individual
circumstances. The estimated average time
is: Learning about the law or the form, 13
min.; Preparing the form, 29 min.; Copying,
assembling, and sending the form to the
IRS, 20 min.
We Welcome Comments on Forms. If you
have comments concerning the accuracy of
these time estimates or suggestions for
making this form simpler, we would be happy
to hear from you. You can write to the Tax
Products Coordinating Committee, Western
Area Distribution Center, Rancho Cordova,
CA 95743-0001. Do not send the form to this
address. Instead, see Where To Apply on
page 3.

You are not required to provide the
information requested on a form that is
subject to the Paperwork Reduction Act
unless the form displays a valid OMB control
number. Books or records relating to a form
or its instructions must be retained as long as
their contents may become material in the
administration of any Internal Revenue law.
Generally, tax returns and return information
are confidential, as required by Internal
Revenue Code section 6103.

If the applicant is 14 years of age or over,
the applicant may appoint an authorized
agent to sign. The authorized agent must
print his or her name in the space provided
for the name of the delegate and must attach
Form 2848, Power of Attorney and
Declaration of Representative.

Line 6g. If you checked reason f, you must
provide the name of the educational
institution and the city and state in which it is
located. You must also indicate your length of
stay.

If you are temporarily in the United States
for business purposes, you must provide the
name of the company with whom you are
conducting your business and the city and
state in which it is located. You must also
enter your length of stay in the United States.

Line 6e. If you ever received a temporary
Taxpayer Identification Number (TIN) or an
Employer Identification Number (EIN), check
the “Yes” box and enter the number on line
6f. If you never had a temporary TIN or an
EIN, or you do not know your temporary TIN,
check the “No/Do not know” box.

A temporary TIN is a nine-digit number
issued by the IRS to persons who file a return
or make a payment without providing a TIN.
You would have been issued this number if
you filed a U.S. tax return and did not have a
social security number. This temporary TIN
will appear on any correspondence the IRS
sent you concerning that return.

An EIN is a nine-digit number (for example,
12-3456789) assigned by the IRS to
businesses, such as sole proprietorships.

Line 6c. Enter only U.S. nonimmigrant visa
information. Include the USCIS classification,
number of the visa, and the expiration date in
month/day/year format. For example, if you
have a B-1/B-2 visa with the number 123456
that has an expiration date of December 31,
2004, you would enter “B-1/B-2,” “123456,”
and “12/31/2004” in the entry space.

Line 6b. If your country of residence for tax
purposes has issued you a tax identification
number, enter that number on line 6b. For
example, if you are a resident of Canada, you
would enter your Canadian Social Insurance
Number.

Line 6a. Enter the country or countries (in the
case of dual citizenship) in which you are a
citizen. Enter the complete country name; do
not abbreviate.

Note: If the visa has been issued under a
“duration of stay” label by USCIS, then enter
“D/S” as the expiration date.
Line 6d. Check the box indicating the type of
document(s) you are presenting for
identification. If you have a passport, use it to
provide verification of your identity and
foreign status. If you do this, you will not
need to furnish any other supporting
documents.
Note: If visa information is present on the
passport, this information must be entered on
line 6c.

If you do not have a passport, you must
use the documents listed under How To
Apply on page 2 and you will be required to
provide more than one current document to
verify your identity and foreign status. At least
one document you present must contain a
recent photograph. Enter the name of the
state or country or other issuer, the
identification number (if any) appearing on the
document(s), the expiration date, and the
date on which you entered the United States.
Dates must be entered in the month/day/year
format. Additionally, you may be required to
provide a certified translation of foreign
language documents.

Line 5. Check the appropriate box for your
gender.

Do not use a post office box or an “in care
of” (c/o) address instead of a street address.
If you do, your application will be rejected.

Line 2. Enter your complete address in the
country where you permanently or normally
reside. If you are claiming a benefit under an
income tax treaty with the United States, the
address entered must be an address in the
treaty country. Include the postal code where
appropriate.

To obtain an ITIN under this exception, you
must include with the Form W-7 a completed
Form 8288-B, Application for Withholding
Certificate for Dispositions by Foreign
Persons of U.S. Real Property Interests, and
a copy of the contract for the sale.

Line 1a. Enter your legal name on line 1a as
it appears on your documents. This entry
should reflect your name as it will appear on
a U.S. tax return.
Caution: Your ITIN will be established using this
name. If you do not use this name on the U.S.
tax return, the processing of the U.S. tax return
may be delayed until discrepancies are resolved.

Enter N/A (not applicable) on all lines that do
not apply to you.

Line Instructions

Line 1b. Enter your name as it appears on
your birth certificate if it is different from your
entry on line 1a.



Form W-8BEN
(Rev. December 2000)

Department of the Treasury
Internal Revenue Service

Certificate of Foreign Status of Beneficial Owner
for United States Tax Withholding

� See separate instructions.
� Give this form to the withholding agent or payer. Do not send to the IRS.

OMB No. 1545-1621

Do not use this form for: Instead, use Form:

● A foreign partnership, a foreign simple trust, or a foreign grantor trust (see instructions for exceptions) W-8ECI or W-8IMY
● A foreign government, international organization, foreign central bank of issue, foreign tax-exempt organization,

foreign private foundation, or government of a U.S. possession that received effectively connected income or that is
claiming the applicability of section(s) 115(2), 501(c), 892, 895, or 1443(b) (see instructions) W-8ECI or W-8EXP

● A person acting as an intermediary W-8IMY

● A person claiming an exemption from U.S. withholding on income effectively connected with the conduct
of a trade or business in the United States W-8ECI

Part I

Part II

Identification of Beneficial Owner (See instructions.)
1

3

2

4

5

6 7

8

Name of individual or organization that is the beneficial owner

Type of beneficial owner:

Country of incorporation or organization

Permanent residence address (street, apt. or suite no., or rural route). Do not use a P.O. box or in-care-of address.

City or town, state or province. Include postal code where appropriate. Country (do not abbreviate)

U.S. taxpayer identification number, if required (see instructions) Foreign tax identifying number, if any (optional)

Reference number(s) (see instructions)

Individual Corporation Partnership Simple trust

Mailing address (if different from above)

City or town, state or province. Include postal code where appropriate. Country (do not abbreviate)

Claim of Tax Treaty Benefits (if applicable)
I certify that (check all that apply):

The beneficial owner is a resident of within the meaning of the income tax treaty between the United States and that country.

If required, the U.S. taxpayer identification number is stated on line 6 (see instructions).

The beneficial owner is not an individual, derives the item (or items) of income for which the treaty benefits are claimed, and, if
applicable, meets the requirements of the treaty provision dealing with limitation on benefits (see instructions).

The beneficial owner is not an individual, is claiming treaty benefits for dividends received from a foreign corporation or interest from a
U.S. trade or business of a foreign corporation, and meets qualified resident status (see instructions).

The beneficial owner is related to the person obligated to pay the income within the meaning of section 267(b) or 707(b), and will file
Form 8833 if the amount subject to withholding received during a calendar year exceeds, in the aggregate, $500,000.

Under penalties of perjury, I declare that I have examined the information on this form and to the best of my knowledge and belief it is true, correct, and complete. I
further certify under penalties of perjury that:
● I am the beneficial owner (or am authorized to sign for the beneficial owner) of all the income to which this form relates,
● The beneficial owner is not a U.S. person,
● The income to which this form relates is not effectively connected with the conduct of a trade or business in the United States or is effectively connected but is

not subject to tax under an income tax treaty, and
● For broker transactions or barter exchanges, the beneficial owner is an exempt foreign person as defined in the instructions.

Sign Here � Signature of beneficial owner (or individual authorized to sign for beneficial owner) Date (MM-DD-YYYY)

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 25047Z Form W-8BEN (Rev. 12-2000)

� Section references are to the Internal Revenue Code.

a

b

c

d

e

SSN or ITIN EIN

Capacity in which acting

Disregarded entity

Certification

9

Special rates and conditions (if applicable—see instructions): The beneficial owner is claiming the provisions of Article of the

treaty identified on line 9a above to claim a % rate of withholding on (specify type of income): .

Explain the reasons the beneficial owner meets the terms of the treaty article:

10

Government International organization

Central bank of issue Tax-exempt organization

Part IV

Part III Notional Principal Contracts
11 I have provided or will provide a statement that identifies those notional principal contracts from which the income is not effectively

connected with the conduct of a trade or business in the United States. I agree to update this statement as required.

● A U.S. citizen or other U.S. person, including a resident alien individual W-9

Private foundation

Note: These entities should use Form W-8BEN if they are claiming treaty benefits or are providing the form only to
claim they are a foreign person exempt from backup withholding.

Note: See instructions for additional exceptions.

Grantor trust EstateComplex trust

Furthermore, I authorize this form to be provided to any withholding agent that has control, receipt, or custody of the income of which I am the beneficial owner or
any withholding agent that can disburse or make payments of the income of which I am the beneficial owner.



Exemption From Withholding on Compensation
for Independent (and Certain Dependent) Personal

Services of a Nonresident Alien Individual

8233Form

OMB No. 1545-0795(Rev. December 2001)

Identification of Beneficial Owner (See instructions.)
Name of individual who is the beneficial owner

Permanent residence address (street, apt. or suite no., or rural route). Do not use a P.O. box.

City or town, state or province. Include postal code where appropriate.

Department of the Treasury
Internal Revenue Service

Part I

Caution: See the line 10 instructions for the required additional statement you must attach.

� See separate instructions.

This exemption is applicable for compensation for calendar year , or other tax year beginning

IF you are a nonresident alien individual who is
receiving . . .

Compensation for independent personal
services performed in the United States

THEN, if you are the beneficial owner of that
income, use this form to claim . . .

A tax treaty withholding exemption for part or
all of that compensation and/or to claim the
daily personal exemption amount.

A tax treaty withholding exemption for part or
all of that compensation.

Claiming only foreign status or treaty benefits
with respect to income that is not
compensation for personal services

IF you are a beneficial owner who is . . .

Form W-8BEN

Form 8233 (Rev. 12-2001)Cat. No. 62292KFor Paperwork Reduction Act Notice, see separate instructions.

Compensation for dependent personal
services performed in the United States

INSTEAD, use . . .

U.S. taxpayer identifying number Foreign tax identifying number, if any (optional)1 2 3

4

Address in the United States (street, apt. or suite no., or rural route). Do not use a P.O. box.5

Country (do not abbreviate)

City or town, state, and ZIP code

Country issuing passport7a

Date of entry into the United States8

U.S. visa type6
Note: Citizens of Canada or Mexico are not required to complete lines 7a and 7b.

If you are a foreign student, trainee, professor/teacher, or researcher, check this box �10

DO NOT Use
This Form. . .

Who Should
Use This Form?

and ending .

Date your current nonimmigrant status expires

Passport number7b

A tax treaty withholding exemption for part or
all of both types of income.

Noncompensatory scholarship or fellowship
income and personal services income from
the same withholding agent

Note: Do not use Form 8233 to claim the daily
personal exemption amount.

Receiving compensation for dependent
personal services performed in the United
States and you are not claiming a tax treaty
withholding exemption for that compensation

Receiving noncompensatory scholarship or
fellowship income and you are not receiving
any personal services income from the same
withholding agent

Form W-4

Form W-8BEN or, if elected by the
withholding agent, Form W-4 for the
noncompensatory scholarship or
fellowship income

Note: For
definitions of terms
used in this section
and detailed
instructions on
required
withholding forms
for each type of
income, see
Definitions on
pages 1 through 3
of the instructions.

9a 9bCurrent nonimmigrant status



Page 2Form 8233 (Rev. 12-2001)

How many days will you perform services in
the United States during this tax year? �

16Number of personal exemptions
claimed �

Withholding Agent Acceptance and Certification
Name Employer identification number

Address (number and street) (Include apt. or suite no. or P.O. box, if applicable.)

City, state, and ZIP code Telephone number

Under penalties of perjury, I certify that I have examined this form and any accompanying statements, that I am satisfied that an exemption from withholding is warranted,
and that I do not know or have reason to know that the nonresident alien individual is not entitled to the exemption or that the nonresident alien’s eligibility for the
exemption cannot be readily determined.

Date �Signature of withholding agent �

Sufficient facts to justify the exemption from withholding claimed on line 12 and/or line 13 (see instructions)

15

Noncompensatory scholarship or fellowship income:

14

Amount $a
b Tax treaty and treaty article on which you are basing exemption from withholding

13

Under penalties of perjury, I declare that I have examined the information on this form and to the best of my knowledge and belief it is true, correct, and complete. 
I further certify under penalties of perjury that:

● I am the beneficial owner (or am authorized to sign for the beneficial owner) of all the income to which this form relates.

● The beneficial owner is not a U.S. person.

● The beneficial owner is a resident of the treaty country listed on line 12a and/or 13b above within the meaning of the income tax treaty between the United States
and that country.

● The beneficial owner is not a former citizen or long-term resident of the United States subject to section 877 (relating to certain acts of expatriation) or, if subject
to section 877, the beneficial owner is nevertheless entitled to treaty benefits with respect to the amounts received.

Sign Here � Signature of beneficial owner (or individual authorized to sign for beneficial owner) Date

Certification

Part IV

Note: Lines 15 through 18 are to be completed only for certain independent personal services (see instructions).

Part III

Daily personal exemption amount claimed (see instructions) �17

Note: Do not complete lines 13a through 13c unless you also received compensation for personal services from the same
withholding agent.

Description of personal services you are providinga

Total compensation you expect to be paid for these services in this calendar or tax year $b
If compensation is exempt from withholding based on a tax treaty benefit, provide:12

a Tax treaty and treaty article on which you are basing exemption from withholding

b Total compensation listed on line 11b above that is exempt from tax under this treaty $
c

11 Compensation for independent (and certain dependent) personal services:

Country of permanent residence

Claim for Tax Treaty Withholding Exemption and/or Personal Exemption AmountPart II

Furthermore, I authorize this form to be provided to any withholding agent that has control, receipt, or custody of the income of which I am the beneficial owner or
any withholding agent that can disburse or make payments of the income of which I am the beneficial owner.

Total personal exemption amount claimed. Multiply line 16 by line 17 �18

c Total income listed on line 13a above that is exempt from tax under this treaty $


