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Template for Summer RA appointments

May 14, 2007
Mr. John Smith

Courant Institute

Dear Mr. Smith:

This letter confirms your appointment as a Research Assistant in the summer semester of the 2006-2007 academic year, for the period June 1– July 5 (please indicate designated period).  The work for this appointment will not exceed an average maximum of 20 hours per week.  The stipend for the appointment is $3,750 (CS) or $3,583 (Math).
To accept this appointment, please sign below.  If you are declining the appointment, we ask that you write a brief, signed note on the bottom of this letter that explains your reasons for doing so.  

Please return the signed, original copy of this letter to Karen Micallef, Room 923, Warren Weaver Hall, no later than 10 days from the date of this letter.  Please retain a photocopy for your personal records.

Sincerely,

Professor …….

Signature_________________________________________    Date________________

(Your signature indicates you are accepting the appointment and have read and agree to comply with the condition(s) stated.)

cc:  SPO
      M. Torres
Account to be charged: 51141-25-74100-F----
_1010989565.doc



